PROPOSED ANNUAL BUDGET &

ONE TIME FUNDING NEEDS  (START UP FUNDING)

Line Item
Yearly Expenditures
One Time Funding 

Professional Staff
     
     

Clerical Staff
     
     

Janitorial/Maintenance Staff
     
     

Other Staff Salaries
     
     

Health Benefit Plans
     
     

Retirement Plans
     
     

Other Benefits
     
     

Payroll Taxes
     
     

Attorney Fees
     
     

Audit and Accounting
     
     

Other Professional Charges
     
     

Non-Professional Charges
     
     

Office Supplies
     
     

Service Program Supplies
     
     

Building and Grounds Supplies
     
     

Recreation and Craft Supplies
     
     

Program Activities
     
     

Food Costs
     
     

Food Service Supplies
     
     

Other Supplies
     
     

Telephone and Telegraph
     
     

Postage
     
     

Rent of Space
     
     

Depreciation or Improvements
     
     

Utilities
     
     

Bldg. Grounds and Repairs
     
     

Equipment and Furniture Repair
     
     

Property Insurance and Taxes
     
     

Other Occupancy Expenses
     
     

Allowable Interest Expenses
     
     

Mileage Reimbursement
     
     

Agency Vehicles Operating Expenses
     
     

Auto Lease Expenses
     
     

Program Commercial Trans.
     
     

Staff Comm. Travel
     
     

Vehicle Insurance
     
     

Other Transportation Costs
     
     

Staff Training and Development
     
     

Annual Meetings
     
     

Subs. – Prof & Ref
     
     

Clothing and Personal Needs
     
     

Equipment Lease (Depreciation)
     
     

Staff Recruitment
     
     

Bonding and Liability Insurance
     
     

Return to Agency
     
     

Totals
     
     

PROPOSED SCHEDULE OF POSITIONS AND SALARIES
Vendor Name 

     


Address 

     


City

     


Zip 
     


 Phone: 
     

When preparing the proposed schedule of positions and salaries, account for administrative salaries, and the cost of having 1 direct staff available 24 hrs/day, 365 days a year.

Staff Position
Estimated Years of Experience
Estimated Years of Education
Salary
Hrs/ Week
Benefits
Annual Amount Budgeted
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