Updated: 7/2011

Date(s) to Case Manager:  		____________			
Date(s) to CDCS Coordinator:		____________	
Date of last ISP:			____________
Date of last Screening	:		____________

CDCS PLAN APPROVAL

Client Name: 
Case Manager:
Plan Dates:
Attach CDCS Budget Printout. 

· We have reviewed and approved your plan as noted.  This approval is contingent upon waiver funds being available to support plan.

· We have received your plan but need the following information to complete the approval process:
	Date
	Item
	Information needed
	Date resolved

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



· We have not approved the following portions of your plan:

	Date
	Item
	Reason

	
	
	

	
	
	



     	
Approval Signature:  ____________________________________ Date Approved: _______________

If you want to appeal the decision(s):

· You may write a letter requesting an appeal hearing to the following address.  Include all the issues you want to appeal:
			Department of Human Services 
			Appeals and Regulations Division 
			PO Box 64941 
			St. Paul, MN 55164-0941 
			(651) 431-3600 Phone      651) 431-7523 Fax      
 OR
· 	Call the Ramsey County Appeals Specialist at (651) 266-3660.  

If you send an appeal letter or form, an appeal meeting will be set up:
· You will receive written notice when and where your appeal hearing will be held.
· You must come to the hearing
· At this hearing you can speak for yourself or ask a friend, relative or lawyer to help you.

Time Limit: You have 30 days from the day you get this notice to send your appeal request. 

Right to Keep Services the Same Until the Appeal Decision: You have a right to request that your services be kept the way they were before you received this notice. To do this, you must send a written request to the Appeals Unit at the above address, no later than 10 days following the effective date of the change. If requested, the kind of service and the number of hours you get may be kept at the amount you had at the time of this notice until the State decides your appeal. 

After the Appeal Decision: If you requested to keep the same services and hours and you lose your appeal, the State may bill you for the difference between the cost of the services you received and the cost of the services you would have received if you had not filed an appeal.
